REGIE II - Enhanced Security Help Information

REGIE II has been changed for your security and protection. You will now be required to
create a user ID and a unique password in order to submit your electronic pre-registration
online to your hospital. Your information is encrypted for your protection

Select the hyperlink (text that shows in blue italics and underlined) on the web site
provided by the hospital in order to complete the setup for a new signon. Even if you have
used REGIE previously, you must have a valid signon and user ID in order to submit pre-
registrations effective immediately.
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ONLINE FORM TO REQUEST REGISTRATION

Welcome to REGIE

In order to complete your REGIE online, you will need to create a User account on our secure web site. If you are new to
REGIE, please Click here to Create New User Account

If you are existing user, please Log-in with your User Name and Password Below.

User Name:
Password:

] Remember me next time.

Forgot Password, Click Here

Return to Hospital Main Page
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CREATE NEW USER ID

You will need to enter a User Name, Password, Valid email address, Security question and
answer to create an account. Proper edits and help is provided with each field (fly over the “?”
icon with your cursor in order to get helpful information for each required field.)

User Name can be combination of any characters and can include spaces and needs to at least of length 6

Password must be of minimum length 8 characters with at least one lower and upper case letters and a number. For

example: Johnpwd1.

You have an option to return to the login page from this page upon completing the
Setup questions.

{= Set Up New User - Windows Internet Explorer
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ONLINE FORM TO REQUEST REGISTRATION

Return to Login Pags
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Create New User

Sign Up for Your New Account

User Name:

User Name can be combination of any characters and can

Password: include spaces and needs to at least of length 6.

Confirm Password:
“our Valid Email :

Security Question: ™ o

Security Answer:

Create User

Done
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FORGOTTEN PASSWORDS

If you ever forget your password, you can click on the “Forgot Password link” to retrieve/reset their
password. You must enter your User Name in order to retrieve the password for the first step in the
resetting password process.

= Password Recovery - Windows Internet Explorer
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ONLINE FORM TO REQUEST REGISTRATION

Return to Login Page
Welcome to REGIE urn to Login Pag
Password Recovery

Forgot Your Password?

Enter your User Name to receive your password.
Uzer Name:

Submit

Done € miernet ¥ 100%
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Once your user name is entered and it is validated against our records, the database
retrieves the security question from the user account. You need to answer the response to
the security question that you selected previously correctly in order to proceed. Once the
answer is validated, an email is sent to the address that you provided initially when your
account was created.



f':‘ Password Recovery - Windows Internet Explorer
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ONLINE FORM TO REQUEST REGISTRATION

Return to Login Page
Welcome to REGIE urn to Login Pag

Password Recovery

Your Password reset instruction has been emailed to you.

Done @ Internet * 100% ~
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A web link (URL) is sent to user email address . Clicking on that link imbedded in your
email will take you to a screen which will allow you to reset your password. You will heed
to answer your security question and enter a new password.
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Welcome to REGIE

Reset Your Password
Your Security Question :

This is for test
Enter your Answer : | | o

| K
Retype your New Password :

| e

Enter your New Password:

Mote: Your password must be a minimum length of 8 characters. One character must be upper case, at least one lower
case letter and one number need to be used within the password. For example: Johnpwd1

Change Password
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SAVE AS DRAFT (option)

In addition, you will be able to save a partially completed REGIE once you have created your user ID and

password. By selecting the “Save as draft” option on any screen you will be able to return to your
REGIE at your convenience.

STEP 3 of 6

Within this document the words "You" and "Your" refer to the patient for whom this form is being completed.

Note: The hospital requires this information to complete your registration. If left unanswered,
a hospital representative may contact you.

* Required Fields Completed: & & & &

Steps: One Two Three Four Five

Save a Draft
4 previous step Proceed to next step »

This is the view you will see if you choose the “Save as draft” option and signon again at a
later time. You will be able to select your previously started REGIE, complete the

information and submit it to your hospital for processing by selecting the "Complete Now”
option.

P ONLINE FORM TO REQUEST REGISTRATION —

crementer

Welcome to REGIE

Logout
Pending Registration

N

0505,2007 Complete Nowy
Create Newy Registration




